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1 llesu 1 3a71a4u M3yYeHUSA TUCIUTLIHHBI
1.1 Ieap npenogaBaHusi AUCHHILIHHBI

VYrnybneHHoe W3y4eHHE JIOKyMEHTa M CHUCTeM JOKyMEHTaluh B UX
UCTOPUYECKOM  Pa3BUTHH,  TEOPETUYECKUX W  MPAKTUYECKUX  MpoOieM
JOKYMCHTHPOBAHHS TIPABOBOM M YIpPaBICHYECCKOW WH(OpManuu, (HOPMHPOBAHHUS
CHCTEM JIOKYMCHTAllMH, OOECIECUMBAIOIINX JEATEIBHOCTh YUPEKICHUH 000
OpraHu3alMOHHO-TIPABOBOM  ()OPMBI, HANpPaBICHUH M METOJOB COBEPIICHCTBOBAHUS
croco0OB TOKyMEHTHUPOBAHUSI.

1.2 3apauu u3dyyeHus JUCUMIJIMHBI

00y4YUTh CTY/JEHTOB OCHOBHBIM CIIOCOOAM CO3/1aHMsI JTOKYMEHTOB;

paccMOTpeTh MpoOsieMbl YHU(MUKAMM W CTAaHIAPTH3ALUU JOKYMEHTOB H
CUCTEM JIOKYMEHTALIUH B UCTOPUYECKOM PA3BUTHUU;

O3HAKOMHUTb C COBPEMEHHBIMH  TpPEOOBaHHUSMU K  COCTaBJICHUIO U
o(hopMIIEHHIO OPraHU3aMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB;

NPUBHUTH HABBIKA TMPOCKTHPOBAHUS YHUPHUIMPOBAHHBIX (HOPM JOKYMEHTOB,
CUCTEM  JOKyMEHTaUuu U  UHPOPMAIMOHHO-TOKYMEHTAIIMOHHON  CHCTEMBI
YUPEKICHUS B LIEJIOM;

IPUBUTH HABBIKW aHAIM3a U PEIAKTUPOBAHUS YNPABICHUYECKUX TOKYMEHTOB;

chopMHpoBaTh MH(}OPMAMOHHYIO KYJbTYpPY CIIEIHATUCTOB-
JOKYMEHTOBEJIOB.

1.3 IlepeyeHb IUIAHHPYEMBIX Pe3yJdbTATOB O0YYeHHUS MO AUCHHUILIHHE
(MOay/110), COOTHECEHHBIX € IUJIAHMPYEeMbIMH pe3yJabTATaAMH  OCBOCHMS
o0pa3oBaTeJIbHOI MPOrPaMMbl

Koa n HaunmeHoBaHue MHOUKaTopa 3aI'IJ'IaHVIDOBaHHbIe pe3ynbTtaTthbl o6yquV|s| no ancuuniunHe
OOCTUXEHNA KoMmneTeHunmn

OIIK-3: Cnoco0eH NpUMEeHATHh TeopeTHYeCKHe 3HAHMUSA 1JIsl PelIeHUsI MOCTABJICHHBIX
3a/1a4 B 00/1aCTH JOKYMEHTOBE/IEHHsI M apXHBOBeIeHHS;

OIIK-3.1: PaccmarpuBaet aKTyaJIbHbIE HAIlPaBJICHUS U3yUEHUS JOKYMEHTOB C
aKTyaJIbHbIC HAPABJICHUS MO3UIMH JOKYMEHTOBEYECKON HAYKU

U3yUYEHHsSI JOKYMEHTOB C TOTOBUTHIIOAOOPKHU CTATEH aKTyaTbHBIX HAaIPaBJICHHUHA
HO3UIMI apXHUBOBEIYECKON U M3y4YEHUs TOKYMEHTOB C MMO3HMLHUI JOKYMEHTOBETYECKOM
JOKYMEHTOBETYECKON HAYKH HayKH

METOJIMKaMU MOJ00PKH CTaTeH aKTyalnbHbBIX
HAIPaBJICHUN W3YyYECHUS JOKYMEHTOB C IO3ULIMI
JIOKyMEHTOBEAUYECKON HAYKU

OIIK-3.2: AHanu3upyer (hopMBI 1 METOBI aHATTM3a COBPEMEHHBIX
COBPEMEHHBIC MEXTMCIUTUTMHAPHBIX MOJIXO0I0B B 00JIaCTH
MEXKIUCUUIUTMHAPHBIC MTOAXO0AbI | JOKYMEHTOBECHHS

B 00JIaCTH IOKYMEHTOBEJICHHUS H | 00OCHOBATh 3HAYUMOCTH COBPEMEHHBIX
apXHUBOBEJCHUS MEXAUCLIUIUTMHAPHBIX MTOAX0/I0B B 00J1aCTH
JIOKYMEHTOBECHUS

HaBBIKAMU COCTaBJICHUSI 0030pOB HAY4YHOH JINTEPATYPHI
B 00J71aCTH IOKYMEHTOBEICHUS




OIIK-3.3: OcyuecTBisieT
paboTty B npodeccuoHaATbHON

OCHOBHBIC TCOPETUYCCKUC pa3pa6OTKI/I B 00J1acTH
JAOKYMCHTOBCACHUA

00J1aCTH C UCTIOIB30BaHUEM
TEOPETUYECKUX 3HAHUN
ApXMBOBEIYECKON U
JIOKYMEHTOBEAUYECKON HAyKH

paspaboTark mporpammy IEUCTBHM 1O peaTn3aiiu
MIPOEKTOB B IPO(EeCCHOHATEHON 001acTH
HaBBIKaMU IIOJATOTOBKH HO)I60p0K HAay4bIX cTareit
npogeccuoHanbHOM chepe

OIIK-5: Cnioco0eH caMoCTOSITeJIbHO PadoTaTh ¢ Pa3JIMYHBIMH HCTOYHHUKAMM
HHGoOpMALNH ¥ IPUMEHSTH OCHOBbI HH(POPMALMOHHO-AHAJIMTUYECKOI 1eATeTbHOCTH
NPH pellieHN U NpodeccuoHaAIbHBIX 3a/1a4.

OIIK-5.1: OcymiecTBIsIeT TOMCK
U aHaM3 WHPOpMaIuH,
oOpabarsiBaeT e€, ycTpaHsieT
npo6ensl B uHpopMaluy,
HEOOXOUMBIE I PeIlleHUs
MOCTaBJICHHOM MPOOIEMBI

aKTyaIbHBIC TPOOJIEMBI B 00JIACTH TOKYMEHTOBEICHUS
HpOeKTI/IpOBaTB CHUCTCMbI JOKYMCHTAIINU B OpraHru3alunu
METOIMKaMH pa3pabOTKU CHCTEM JIOKYMEHTAIH B
OpraHu3aIuu

OIIK-5.2: Mcnonp3yeT METO/IbI
MoMCKa, cOopa, 00paboTKH,
XpaHEeHUSI U TIPEICTABIICHUS
WHGOPMAIMH U3 PA3TUIHBIX
HMCTOYHHMKOB, HEOOXOIUMOM IS
OCYIIECTBIICHUS JICITCILHOCTH

(bopMBI 1 METO/TBI TOUCKA, COOPa, 00PAOOTKH, XpaHEHUS
Y TIpe/ICTaBIICHUS WHPOPMAITH U3 PA3THIHBIX
HCTOYHHUKOB, HEOOXOMMOI JIIsl OCYIIECTBICHUS
NeSITeIbHOCTH B 00JIACTH TIPOCKTUPOBAHUS CHCTEM
JOKYMEHTAIlUM B OpraHu3aluu

000CHOBaTh 3HAYMMOCTH TIOKCKa, cOopa, 00paboTKH,
XpaHEHUs U MPeJCTaBIeHUs] HH(OPMALUHU U3 Pa3THUHBIX
HCTOYHHUKOB, HEOOXOMMOH JITSl OCYIIECTBIICHUS
NeSITeIbHOCTH B 00JIaCTH MPOEKTUPOBAHUS CHCTEM
JOKYMEHTAIIMY B OpTaHU3aluN

HaBBIKAMU TOUCKA, cO0pa, 00pabOTKH, XpaHEHHs U
MIpeCTaBICHUS HHOOPMAIIUHU U3 Pa3THIHBIX
HCTOYHHUKOB, HEOOXOMMOI [Tl OCYIIECTBICHUS
NeSITeIIbHOCTH B 00JIACTH TIPOCKTUPOBAHUS CHCTEM
JOKYMEHTAIlUM B OpraHu3aluu

OIIK-5.3: Onpenensier
BO3MOYXHOCTH UHTEPIIPETAIIHI
uH(bOpMAaIINH, UIIET
HEJIOCTAIOIIE MaTePUATHI,
KPUTHYECKH OI[CHUBACT
HMCTOYHHMKH TTOJTYYCHHBIX
JaHHBIX

OCHOBHBIE MTPUHIIMIIBI TIOJTOTOBKH 0030pOB B 00J1aCTH B
00J1aCTH MPOEKTUPOBAHUS CUCTEM JIOKYMEHTAIH B
OpraHu3aluu

pa3paboTarh mporpamMmmy JeHCTBHI 11O TIOJTOTOBKE
0030poB B 0071aCTH B 00JIACTH MPOESKTHUPOBAHUS CUCTEM
AOKYMCHTAMU B OpraHu3aliuu

HaBBIKAMU MOJATOTOBKH 0030pOB B 00J1aCTH B 001aCTH
IMPOCKTUPOBAHUA CUCTEM JOKYMCHTAIIUN B OpraHu3ain

ITK-12: CniocoGeH aHAIN3HPOBATH CUTYAallMI0 HA PhIHKEe HHGOPMAIIMOHHBIX
NPOAYKTOB U YCJIYT, AaBaTh IKCIIEPTHYIO OLIEHKY COBPEMEHHbIM CHCTEeMaM
3JIEKTPOHHOI'0 IOKYMEHT0000p0Ta U BeJeHHs JJIEKTPOHHOI0 apXuBa

[IK-12.1: ITonumaet u
KPUTHUECKH aHATU3UPYET
OCHOBBI POCCUMCKOTO 1
3apy0eKHOTO PhIHKA
UH(GOPMAIIMOHHBIX TPOJAYKTOB U

yCIIyT

OCHOBBI POCCUICKOTO H 3apy0ex HOro phIHKa
WH(pOPMAIIMOHHBIX MPOAYKTOB M YCIYT B 00J1aCTH
JOKYMEHTOBE/ICHUS

BECTH OTOOP OCHOBHBIXIIPOJYKTOB POCCUICKOIO U
3apy0eXHOTO PhIHKA MH(POPMALIMOHHBIX TPOAYKTOB U
yCIIyT B 00J1aCTH JOKYMEHTOBEICHHS

METOMKaMHU 0TOOpa OCHOBHBIX MTPOAYKTOB POCCHIICKOTO
1 3apy0e)HOTO PhIHKAa MHPOPMAIIMOHHBIX TPOYKTOB U
yCIyT B 00J1aCTH JOKYMEHTOBEICHHS
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ITK-12.2: CtpykTypupyer
0azoBbIe 3HAHUS
JIOKYMEHTOBETYECKHX U
APXWBOBETYECKHUX JTUCIUILINH B
COOTBETCTBUM C 33/la4aMU
paboTHI C ANEKTPOHHBIMU
JOKYMEHTaMH U TIPOYUMHU
WH(POPMAIIMOHHBIMH PECYpPCaMu

OCHOBHbIE 0a30BbI€ 3HAHUS B 00JIaCTH
JOKYMEHTOBEJICHUSI B COOTBETCTBHH C 33a4aMH PadOTHI
C JIEKTPOHHBIMU JIOKyMEHTaMH U MIPOYUMHU
MH(OPMALIMOHHBIMU peECypcaMu

(dbopmupoBars 0a3zy 3HaHHI B 0651acTH
JOKYMEHTOBEJICHUSI B COOTBETCTBHUH C 33a4aMH PadOTHI
C JIEKTPOHHBIMU IOKYMEHTaMU U IPOYUMHU
MH(OPMAIMOHHBIMU peECypcaMu

HaBbIKaMU (GOpPMUPOBaHUSI 0a3bl 3HAHUIB 00J1aCTH
JOKYMEHTOBEJICHUSI B COOTBETCTBHH C 33a4aMH PadOThI
C JIEKTPOHHBIMU IOKyMEHTaMU U MIPOYUMHU
HMH(OPMALIMOHHBIMU peCypcaMu

[IK-12.3: OcyuiecTBisieT NOUCK,
00paboTKy U aHATH3
UH(pOpPMaIIH B
ABTOMaTH3HPOBAHHBIX
UH(POPMAIMOHHBIX CUCTEMAX,
0a3ax JaHHBIX, COBPEMEHHBIX
CHCTEMax 3JIEKTPOHHOTO
JOKyMEHTOO0O0POTa U BEJICHUS
AIIEKTPOHHOTO apXHBa

OCHOBHBIE MPUHLUTIIBIIIONCKA, 00PabOTKHU U aHATN3a
nHpOpMAIUK B JOKYMEHTOBEICHHH, B T.4. B padoTe ¢
ANIEKTPOHHBIMH TOKYMEHTAMH

BECTHU MTOUCK, 00pabOTKy W aHaH3 HH(OPMAIIUH B
JOKYMEHTOBEJICHUH, B T.4. B Pa0OTE C 3JCKTPOHHBIMU
JOKYMEHTaMHU

HaBBIKAMU TIOMCKA, 00pabOTKH 1 aHaTH3a HH(pOpMauu
B JIOKYMEHTOBEJICHHH, B T.4. B paboTe C AIMEKTPOHHBIMHU
JOKyMEHTaMHU

YK-1: Cnoco0eH ocymiecTBJIATh NOMCK, KPUTHYECKHIT aHAJIN3 U CHHTe3
l/lH(l)OpMalll/[l/l, INPUMCHATD CHCTEMHBII MOAXOX AJH PCIHICHUSA IMOCTABJCHHBIX 3a1a4

VYK-1.1: OcymiecTBisieT MoucK,
aHanu3 uHpoOpMaIUH s
pELICHUS TOCTAaBIEHHOM 3a1aun

MIPUHLIMIIBI TOMCKA MHPOPMALIUK JJIsl peLIeHUS
IIOCTABJICHHBIX 3aJa4

BECTHU MOUCK MH(OPMAIUH JIJIsl pELIEHUs] TOCTABIEHHBIX
3ama4y

METOJIMKaMU MOMCKa MHPOPMALIUK JJIs PeIIeHUS
IIOCTABJICHHBIX 3aJa4

VK-1.2: OcymiecTBuser
KPUTWYECKUM aHAIIU3 U CHHTE3
uHGOpMAaIMH TSI pEIICHUS
IIOCTABJICHHOM 3a/1a4X

(GOpMBI 1 METOIBI aHATM3a M CUHTE3a MH(OopMaIHH,
HEOOXOUMO JJIsl pEIIeHUs TIOCTABICHHBIX 3a/1a4
000CHOBaTh 3HAYMMOCTH COBPEMEHHBIX (HOpM 1
METOJIOBaHATN3a U CHHTE3a HH(POPMAIIH, HE0OX0IMMON
UISL pEILICHUS TIOCTABJICHHBIX 33/1a4

VYK-1.3: IIpumeHsieT CuCTEeMHBII
OAXO0M IS pelIeHUs
MOCTAaBJICHHBIX 3a/1a4

OCHOBHBIE ITPUHLUIIBI pa0OTHI B 0071aCTH
JOKyMEHTOBEICHHS, BO3MOXHBIE, B TOM YHCIIC
HECTaH/IapTHBIC BapUAHTHI PELICHUS TOCTaBICHHBIX
3ara4, OLCHUBAs UX JIOCTOMHCTBA U HEJOCTATKH, a
TaK)K€ BO3MOKHBIE TIOCIIECTBHS
pa3paboTarbBO3MO’KHBIC, B TOM YHCJIE HECTaH/IapTHBIC
BapUaHTHI PEIICHNUS TIOCTABICHHBIX 3a7a4 B 00J1aCTH
JOKyMEHTOBEJICHHS, OLICHUBAs UX JOCTOMHCTBA U
HE/IOCTaTKH, a TAK’KE BO3MOKHBIE TIOCIIEICTBHS
IpUeMaMH pa3pabOTKH BO3MOXKHBIX, B TOM YHCIIE
HECTaH/IapTHHIX BAPHAHTOB PEIICHUS TOCTABICHHBIX
3ara4 B 00JIaCTH JOKYMEHTOBEICHHS, OLICHUBAs X
JOCTOMHCTBA M HEJIOCTATKH, A TAK)KE BO3MOKHBIE
MOCIIECTBUS

1.4 OcobOeHHOCTH peajiM3alUu AMCHUIINHBI
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SI3pIK peanmm3auuu JUCUUILUIMHBL: Pycckuu.

Jucuuruinaa (Moayis) peanusyercs 6e3 npumenenust 20 u JJOT.



2. O0beM OMCHUIUIHMHBI (MOXYJIs1)

e
Bcero, | |
. 3a4ETHBIX
Bun yue6HO# paboThI —
(akam.gac)
KonrakTHas padora ¢ 2(72)
npemnoaaBaTeseM:
3aHSATHUS JICKIIMOHHOTO TUTIA 1(36)
MIPAKTHYCCKUE 3aHATHS 1(36)
CamocrosiTesqbHas padora
2 (72)
o0yvyarommxcs:
KypCOBOE TIPOSKTHPOBaHKE
(KTT) Her
KypcoBas pabora (KP) Het
[IpomexyTounas atrecrauusa |1 (36)
(Ox3ameH)




3 Conep:kaHue TUCUUIJINHBI (MOLYJIs1)

3.1 Paznenbl AMCUMILUIMHBI U BUBI 3aHATHI (TeMATHYECKU MJIAH 3aHATHIN)
KonrakTHas pabora, ak. 4ac.

3aHATUS CEMUHAPCKOTO TUIA
3aHaTus
CamocrosiTenpHas
JCKLMOHHOTO
No T Cemunaps! u/unu | JlaboparopHbie paborta, ak. yac.
o/n Moy, TemsI (pasaesbr) AMCHUIITHHEL IIpakTnueckue paboTh! W/1Iu
3aHATUA [IpakTHKyMBI
B tom B tom B tom B tom
Bceero yncrne B | Bceero yncrne B | Bcero | uucne B Bcero YHCIIE B
anocC anoc 3N0C 3UO0C
1.
1. OcHOBBI (GYHKIIMOHUPOBAHUS JOKYMEHTA B 36
UH(OPMAIIMOHHOH cpejie
2. OCHOBBI COBPEMEHHOU CUCTEMBI JJOKYMEHTALUN 36
3. CoBpeMEHHbIE CUCTEMBI JOKYMEHTALIUH 72
Bcero 36 36 72




4 YyeOHO-METOAMYECKOEe oO0ecmeYeHue TUCIHUMINHBI

4.2 JInueH3uOHHOEe W CBOOOHO pacnpocTpaHseMoe MPOrpaMMHoe
o0ecreyeHune, B TOM YHCJIe 0T€YeCTBEHHOr0 MPOU3BOACTBA (IPOrpaMMHOe
obecreyeHne, Ha KOTOpPOe YHUBEPCHTET MMeeT JMIEH3UI0, 2 TaK:Ke CBOOOHO
DacnpOCTNaHsieMoe MDOrNAMMHOe of0ecreyeHue):

1. 1 oneparnonHas cucrema Windows XP u Bbile, a Takxke
unTerpupoBanHbiii nakeT MSOffice XP u Boie (Bxirouas MSOutlook),
Opay3ep InternetExplorer

2 [lepeueHbHEOOX0IUMOTONIPOTPAMMHOT000ECTICYCHHS

3. 3 B yueGHOM mporiecce 1Mo JaHHOW MUCHMIUIMHE MCTOIb3YHOTCS
nporpammusie cpeacta MicrosoftOffice.

4. 4 Microsoft® Windows® Vista Business Russian Upgrade Academic
OPEN No Level

5. 5 Microsoft® Windows Professional 8 Russian Upgrade Academic
OPEN 1 Licence No level

6. 6 Microsoft® Office Professional Plus 2007 Russian Academic OPEN
No Level7

7. [Ipu npoBeeHNN TEKIMOHHBIX 3aHSITUH, TOCBIIIEHHBIX BOIIPOCaM,

CBSA3aHHBIM C PACCMOTPEHUEM KaK TEOPETHUECKUX BOIIPOCOB U3YUECHUS
MpUMEHEHUS HHPOPMAIIMOHHBIX TEXHOJIOTHH, TaK ¥ MPAKTUIECKUX MPUEMOB
paboThI C COBPEMEHHBIMH POTPAMMHBIMHU KOMIUIEKCaMH B chepe
aBTOMAaTHU3aluu JOKYMEHTAIIMOHHOTO 00ECIICUeHHsI YITPaBICHYECKOM
JESITETbHOCTH MOXKET OBITh HCIIOJIb30BAaHO CIIELUAIbHOE 000pYy10BaHNE
(mepcoOHANbHBIN KOMIBIOTEP, OCHAILIEHHBIA TPOEKTOPOM C
JEMOHCTPALMOHHBIM KpaHoM). [1pu BeITIOIHEHUH psiJia TPYIIIOBBIX U
WHIVMBUAYATbHBIX 33[JaHU{ IO TJAHHOW AUCHMIUIMHE CTYIEHTaM He00X0aUM
cBOOOAHBIN AOCTYN K TI00anbHOM cetu HTEpHeT.

8. 8 Jlyig mpoBeieHNs CEMUHAPCKUX 3aHSATUH J1abOPaTOPHBIX 3aHATUN
HeoOXo/IMMa crielIMaIbHAs Ay AUTOPHS], OCHAILIEHHAsI IEPCOHATbHBIMU
komnbloTepamu He MeHee PentiumlIII-500MI11 ¢ oneparuBHOi namsThIO HE
MeHee 256 MOaiiT ¥ maMAThIO Ha )KeCcTKOM aucke 8 I'0aiit u Beime. Ha
MEePCOHATBHBIX KOMITbIOTEPAX JOJKHO OBITh YCTAHOBIICHO CIIEIYyIOIIee
IporpaMMHOe oOecriedeHure: onepannontas cucrema Windows XP u Beite, a
TaKxe uHTerpupoBanHbIi maker MSOffice XP u Boime (BkiTtouast
MSOutlook), 6payzep InternetExplorer, pa3nuunble aBTOMaru3upOBaHHbBIE
CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTa (AeI0NPOU3BO/ICTBA)
(leMOHCTpaMOHHBIE BEPCUU) TI0 BHIOOPY MpernoaBaressl.

4.3 UnTepHeT-pecypchl, BKIKOYasA NMpodecCuoHATIbHbIe 0a3bl TaHHBIX
U MH(GOPMAIMOHHBbIE CIIPABOYHbIE CHCTEMBbI:



I. 1 IIpu npoBeaeHNM JEKIIMOHHBIX 3aHATHM, TOCBSILEHHBIX BOIIPOCaM,
CBSA3aHHBIM C PACCMOTPEHHUEM KaK TEOPETHUECKUX BOIPOCOB U3YUYECHHUS
NPUMEHEHUS] THPOPMALIMOHHBIX TEXHOJIOTHH, TaK ¥ MPAaKTUYECKUX MPUEMOB
paboThI ¢ COBPEMEHHBIMH NTPOTPaMMHBIMH KOMILIEKCaMU B cepe
aBTOMATH3aLUU IOKyMEHTAIIMOHHOTO 00eCIeueH sl yIpaBIeHYeCKOn
JEeSITETbHOCTH MOXET OBITh UCTIOIB30BAHO CHEIHATBHOE 000PYI0BaHHE
(mepcoHaIbHBIA KOMITBIOTEP, OCHAICHHBIN IPOEKTOPOM C
J€MOHCTPAIMOHHBIM 3KpaHoM). [Ipy BBINOIHEHHUH psiia FPYNIIOBBIX U
WH/IMBUYATbHBIX 33JJaHAN TI0 JAaHHOW AMCLHUIUIMHE CTYJEHTaM He0OX0 UM
CBOOOJIHBIN JOCTYII K ro0anbHOM cetu IHTepHeT.

2. 2 JUis IpOBEeIEHUsI CEMMHAPCKUX 3aHATUN J1Ta0OpaTOPHBIX 3aHATUH
HE00X0AMMa CrieluaibHas ay IUTOPHS, OCHAILICHHAS! TEPCOHATTbHBIMU
koMmmbroTepamu He MeHee PentiumlIII-500MI 11 ¢ oneparnBHON MaMsIThIO HE
MeHee 256 MOaiiT 1 maMsThIO Ha kecTKoM aucke 8 ['0aitT u Beimre. Ha
NEPCOHATBHBIX KOMIBIOTEPAX JO0JKHO OBITH YCTAHOBIIEHO CIIEyIOIIee
nporpamMmmMHoe o0ecniedenue: onepauonHas cucrema Windows XP u Beiiie, a
Taxke uHrerpupoBanHblil maker MSOftice XP u Boiie (Bkirouas
MSOutlook), 6paysep InternetExplorer, pa3nuanble aBTOMaTu3upOBaHHbBIE
CHCTEMBI IEKTPOHHOTO JOKYMEHTO000POTa (J1e70IPON3BO/ICTBA)
(IeMOHCTpAMOHHBIE BEPCHH) IO BHIOOPY MPENo1aBaress.

S ®oH OLIEHOYHBIX CPEICTB

OlLIeHOYHBIE CPEJICTBA HAXOMATCS B MPUIIOKEHUH K PabOdMM IporpaMmam
JUCILIUIUINAH.

6 MartepuajbHO-TeXHMYeCKasi 0a3a, He0OX0AMMAA [IJIsl OCYLeCTBJICHHS
00pa30BaTeJIbHOIO MpoIecca Mo JUCHUIJINHEe (MOLYJII0)

1 PCuenmxexnaccaPentiuml; 128 MbRAM; Windows 98/XP/7;
AdobeReaderV8.0 ussime
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